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Thank you for your interest in the Dispute Resolution Center’s Facilitation Services.

Completing the following questionnaire will assist us both in planning for this endeavor.

DRC Contact Person:  Deidra Davidson  --  371-0033 ext. 1903
	Person Requesting Service
	     

	Title / Position
	     

	Company / Agency
	     

	Department                                    
	     

	Company / Agency Address
	     

	City / State / Zip
	     , TX       

	Contact Person Phone #
	512 -     -        or  512 -     -      

	Contact Person Email
	     


	Day / Date of Requested Facilitation
	 FORMDROPDOWN 
, ## / ## / 2010

	Start Time Requested
	##:##    FORMCHECKBOX 
AM    FORMCHECKBOX 
PM

	End Time Requested                              
	##:##    FORMCHECKBOX 
AM    FORMCHECKBOX 
PM

	Where do you want the facilitation conducted?       
(specify conference room if using own resources–see below for DRC room availability)

	How many participants will be in the room?       
Please attach a list of participants (name, position / title, and department if different)

	If facilitation is to be held in location other than the DRC, please check the availability of the following:

	 FORMCHECKBOX 
  flip chart
	 FORMCHECKBOX 
  name tags / tents
	 FORMCHECKBOX 
  PowerPoint capability
	 FORMCHECKBOX 
  whiteboard / markers

	 FORMCHECKBOX 
  markers
	 FORMCHECKBOX 
  tape
	 FORMCHECKBOX 
  overhead projector
	 FORMCHECKBOX 
  chalkboard / chalk

	 FORMCHECKBOX 
 parking available  -  parking instructions for facilitator:      
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	What would you like to see this group accomplish in this facilitation?
     

	What barriers (if any) present a challenge to this group at this time?
     

	What background information or history is pertinent to this group’s efforts?

     


Thank you for completing the initial inquiry form. We welcome your inquiries and will negotiate all possible options; however, for optimal choices, a thirty-day advanced reservation for a DRC room and facilitator is requested.

Please attach participant list and fax, email, mail or drop off the above completed inquiry to:

Deidra Davidson, Director of Training and Community Relations
The Dispute Resolution Center

5407 North IH 35, Ste 410 (See below for directions)

Austin, Texas 78723
512-371-0033

Fax: 512-371-7411

Email: deidra@austindrc.org
Website: www.austindrc.org
We look forward to serving you!!

Directions to the DRC:  The DRC is located on the 4th floor of the Chase bank building in the parking lot of The Capital Plaza Shopping Center between the 51st exit and the 290 exit on the east side of Interstate 35.  Free parking is available.
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